[bookmark: _GoBack]I enjoy my new job but I sit at a computer all day now. I don’t get much exercise. What do you think I should do to keep fit?
Dear Stevan,
Thanks for your letter and it was great to hear from you. I understand that sitting at a desk and using a computer all day isn’t a healthy way to live. So I suggest you some simple and easy to practice exercise you can do during the work day. Firstly, you should take the stairs whenener you have a chance by avoiding elavators or moving sidewalks. Secondly, don’t sit at your desk for long hours. You’d better stand up every hour and walk around your office. For example, when you want to grab a cup of coffee, don’t hesitate and get up from your desk every hour to get your muscles moving. Morever, eating healthy is also the good way to stay active.  Stay away from the snack foods as well as eat many fresh fruits and vegetables. I hope my advice is useful for you and hope to hear from you soon.
Love,
Minh
I’ve got one close friend who I spend a lot of time with. What about you? Tell me about your friends. How important are they to you?
Dear Tracy,
Thank you for your letter, which came yesterday. It’s always good to hear from you.
Ngan is one of my best friends. She is 28 years old and a beautiful lady. We are friends for more than 10 years and I met her in my college. She always stays  next to me when I feel happy or sad and she is the person whom I can share every my secret. Besides, she is a good listener and does many crazy things to cheer me up and gives me useful advice whenever I feel stressed about my work.
We have many things in common. We both are interested in travelling and go together to discover many beautiful and famous places around our country.
Well, that’s all for now. I hope to see you soon.
Best wishes,
Minh
Could you give me some advice? I want to travel around your country for a month. Where should I go? What should I see? 
Dear Jane,
Thanks for your last e-mail. I am really happy to hear that you want to take a trip to my country for a month. I would like to recommend you some tourist attractions in my country. Well, here are some ideas for you.
First of all, I think you should travel to Ha Noi, a capital of Vietnam. Ha Noi is famous for its antique and peacefulness. There are a lot of historical and beautiful places to get by in Ha Noi. You should visit Van Mieu-Quoc Tu Giam which is called the ever first historical University of Vietnam. Besides, it is famous for many antique temples and pagodas there. Tran Quoc Pagoda should be the first to pay a visit. This pagoda is the oldest one as well as the most gorgeous and sacred.
Secondly, it’s a good choice to travel to Hue, an ancient capital of Vietnam. It is also called The Forbidden Purple city. It is used to be the home to many emperors, queens and royal families of Nguyen Dynasty in 19th century. Visiting Hue, you will have a great chance to contemplate the complex of tomb of Nguyen emperors.
Hope you will have unforgettable memories in Vietnam.
Love,
Minh.
SPEAKING: Describe a teacher you really admire	
I’m very lucky to study with a lot of good teachers throughout my academic years. I would like to talk about Ms Hoa who taught me Mathematics at my 10th grade. She was a good mentor and has a great influence on my study.
Ms Hoa owned a great and admiring personality. Besides, she had a charming and attracting way of teaching. I won’t never forget the first class I met her. She left a strong impression to me with her friendliness and tidy-up dress up. She had a unique way of teaching. She always began her lessons by telling interesting stories that made her students excited and curious. That’s the reason most of us remembered very well the theory and formulars of Math she taught us.
I used to be not good at Math and considered it as a very difficult and uninteresting subject. But thanks to her, I found my motivation on studying Math again and improved day by day. Later Math became my favorite subject at school.
Ms. Hoa was very enthusiastic whenever she taught her lessons and she never misbehaved with any of her students. She was an honest and responsible one in her personal life. I still remember mostly of her stories and useful advice she gave us.

